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ABTOHOMHAs HEKOMMEpPUIECKast YTBEPXJIEHO
oOpazoBarenbHas OpraHU3aLusl BICIIErO npuKa3zoMm pekropa Kasanckoro
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1. O61mue nojoKeHus

1.1. Otgen MardcTparypbl W acmupaHTypbl (manee — Otaen) ABIAETCH
CTPYKTYPHBIM IIOJpa3jicieHueM aBTOHOMHOH HEKOMMepYecKOH 00pasoBaTelnbHOM
opraumzanuu BeIcmero obpazoBanus LleHTpocorosa Poccuiickon ®Denepanuu
«Poccuiickuii yHHBEpCUTET Koomepanum» Kazanckoro KoonepaTMBHOTO WHCTHTYTA
(bunman) (manee — MHCTHTYT).

1.2. Otnen cOo3/1aeTcs, JUKBUJUPYETCH, peopraHu3yeTcs a
reperMeHOBBIBACTCS NPUKa30M pekTopa MHCTHTYTa B yCTaHOBJIIEHHOM TIOPSAKE.

1.3. Otien B cBoeH MeATeTBHOCTU PYKOBOACTBYETCS:

- Koncturynueit Poccuiickoit @enepanuu;

- TpynoseiM xomekcoMm Poccuiickoit @enepalny 1 HHEIMU (eEPaTbHBIMU
3aKOHAMH;

-  HOpPMATHBHBLIMH  TIpaBOBBIMH  akrtamu  Ilpesumenta  Poccuiickoi
®enepanun, Ilpasurenscrsa Poccuiickoit Penepauun, MunncTepeTBa 00pa3oBaHus
u Hayku Poccuiickoit ®eneparun, @eepanbHOi ClIyKObl M0 Hanzopy B chepe
00pa3oBaHus ¥ HAYKH, IPYTHX MHHHUCTEPCTB M BefloMcTB Poccuiickon Deepaluy;

- pemenusmMu  yupeautenst — LlenTpocorosa Poccuiickoi ®Penepanuy,
Vuenoro cosera MHCTUTYTA;

- YCTaBOM ¥ MHBIMH JIOKAILHBIMHA HOPMATHBHBIMU akTamMu MucTuTyTa,;

- KoanextusHsiM foroBopoM MHCTHTYTA,

- IlpaBwiamMu BHyTpEHHETO TPYAOBOTO pacropska MucrutyTa;

- Hacrosmum [lonoxenuem.

1.4. Otxen noqyrHsETes HEMOCPEACTBEHHO pekTopy MHCTUTYTA.

1.5. CrpykTypy ¥ IITaTHyl0 uucieHHocThb Ortaena yTBEp/KIAeT PEKTOp
MueTuTyTa 1[0  OPEACTABJICHHUIO PYKOBOIMUTENS  OT/Aela MarucTpaTtypel H
aCMUpPaHTYPBI.

1.6. Ha pomkuocts pykoBojmTesns OTaena Ha3Ha4yaercs JIHMIO, UMEIollee
BEICIIee 00OpazoBaHWMe M CTaX paboTel B OpraHM3anusx, OCYIIECTBIAIOIINX
06pazoBaTEIbHYIO IESTENBHOCTE 10 IPOTpaMMaM BBICILIEro 00pa3oBaHus, HE MEHEe
5. JeT.



1.7. B cocra Orugena Bxomar pabotuukd WHCTHTYTa, COracHo
YCTAaHOBIEHHOMY IITATHOMY PACIIMCAHUIO.

1.8. Ob6sa3annoctr pabotHMkoB OTaena ONpPefeNsoTes IOJKHOCTHBIMU
MHCTPYKUHMAMHA U HACTOSIINM [lo0KeHWeM.

2. OcHoBHBIE 331244 ¥ PYHKIIHA

2.1. OcHoBHbIMH 3amauamu OTena SBISIOTCS:

2.1.1 xoopauHauus OEATENBHOCTH CTPYKTYPHBIX IIOJAPa3JeIeHH# 10
BOIIPOCAM OpPraHU3alMd M OCYLIECTBIEHUsS 00pa3oBaTeNbHON [eSTENLHOCTH I10
OCHOBHBIM

2.1.2  obpazoBaTerbHBIM NIPOrpaMMaM BBICIIET0 00pa30BaHus — IPOrpaMMamM
MAarucTparypsl M IporpaMMaM IIOJTOTOBKH HAy4YHO-MEAAarOTHYCCKUX KaJpoB B
aCIIHpPaHTYPE;

2.1.3 xoHTponb Kaeap MHCTUTYTA IO BOIPOCAM BHIMOTHEHUs TpeboBaHwuiA,
pernaMeHTHPYIOIIMX OpraHU3aluio 00pa3oBaTeNlbHON JeATETBHOCTH TI0 OCHOBHBIM
obpa3oBaTelIbHBIM  IIporpaMMaM  BbICHIEro  o0Opa3oBaHHsi -  [OporpamMmam
MAarucTpaTypbl M IIporpaMmMaM MOATOTOBKM Hay4yHO-TIEHarorH4ecKux KaJpoB B
acrupaHType;

2.1.4 opraHumzamms TOAMOTOBKM IO TIpOrpaMmaM  MarucTpaTypel U
[IpOrpaMmam IOATOTOBKYM Hay4HO-TEeJaroru4ecKuxX KaJpoB B aCIUPAHTyPE MO OYHOU
¥ 3209HOM hopMam oOydeHHUS;

2.1.5 copeicTBME — YJAYYIUEHWIO  Ka4eCTBEHHOIO  cocraBa  HAy4dHO-
negaroru¥eckux KaJapoB, MOBLIIIeHNHE 3D (DEKTUBHOCTH UX TTOATOTOBKH.

2.2. Otmen B COOTBETCTBUM C BO3JIOKEHHBIMM Ha HEro 3ajadamu
OCYLIECTBIISCT CIEIYIoIHe PyHKIMU:

2.2.1. opraHmzamus u o0ecriedeHHe YydeOHOro TpoIecca ITOATOTOBKH
00yJarIUXCs 110 MPOTpaMMaM MAarucTpaTypbl U MporpaMMaM HOJITOTOBKU HAy4HO-
NeJaroru9eckux KaJpoB B aclIUPaHType;

2.2.2. obecrnieyeHHe  CBOEBPEMEHHOTO  BBITIOJHEHUs  IOPYYEHUH U
pacropsIINTENbHBIX JOKYMEHTOB BBILIECTOSIIMX OPraHoOB 10 BOIIPOCAaM MOATOTOBKH
KaJIpOB BBICIICH KBATH(DHUKALKMN U peau3alldd MarucTePCKUX TPOrpamMM;

2.2.3. KOHTpOJb [IOATOTOBKH KaJpOB BBICIIEH KBalM(PUKaLHH,
OCYIIECTBISIEMON B UHCTUTYTE;

2.2.4. ocyIiecTBIEHHE ONepaTUBHOHN CBA3M ¢ MHUHUCTEPCTBOM 00pa3oBaHus U
Hayku Poccuifckoit ®efepalii ¥ APYTUMH TOCYJApPCTBEHHBIMHM OpraHaMy II0
BOTIPOCaM MOJArOTOBKH KaJpOB BhICIIEH KBAIH(pUKALMU U pealu3aliid MarucTepcKux
porpamMm; '

2.2.5. unadopMmupoBaHHe pyKOBOAUTENeH Kadeap U HAYYHBIX PYKOBOJAUTENEH
acrupaHTaMd O HOPMAaTHBHBIX JOKYMEHTax B c(epe IOArOTOBKH KalIpOB BBICIIECH
KBaJM(DUKaLIMH;

2.2.6. uHbOpMHpPOBaHHE PYKOBOIHMTENEH Ka(eap 0 PelIeHUIX BBILIECTOSIINUX
OpraHu3alui o BOIIpocaM pealln3allii MaruCcTepCKuX MporpaMm;



2.2.7. paspaboTKa TPOEKTOB KOHTPONBHBIX LU(p NpHeMa Ha obydeHue o
IIporpaMmamM MarucTpatrypbl U MpOrpaMMaM IOATOTOBKM HAy4YHO-IIEJarOTHUeCKUX
KaJpOB B acIIUpaHType;

2.2.8. mOArOTOBKA JOKJIAZ0B U BOIPOCOB JIA 00CY)KJIEHMsI Ha 3aceIaHusx
y4eHoro coBeta MHcTHTyTA M pekTopara;

2.2.9. opranusanys NprueMa B aCIIUPaHTyPy B YCTAHOBIEHHBIE CPOKH;

2.2.10. opraHm3anust IPUKPETIIIEHHS JUIs CAAYH KaHIHIATCKAX SK3aMEHOB;

2.2.11. QopmupoBaHHe TPOEKTOB MPHKA30B MO JIMYHOMY  COCTABY
00y4aroMXes M0 MPOrpaMMaM MaruCTPaTypsl M NPOTpaMMaM MOATOTOBKH HaydHO-
IeJaroruYecKux KaJIpoB B aCITUPAHTYPE;

2.2.12. dopmupoBaHue 1 CBOEBpEMEHHOE OOHOBIEHUE Oa3b! NAHHBIX, BEICHUE
yde€Ta JIBUKCHHSA KOHTHHIEHTa OO0YYaroIMxcs I10 MpOrpaMMaM MarucTpaTyphl H
nporpaMMam HNOJArOTOBKH Hay4HO-IIEAarOrHYeCKHUX KaJpOB B ACTIUPAHTYPE;

2.2.13. ¢popmupoBanue cocTaBa 3K3aMEHALMOHHBIX KOMUCCHMH IO IpHeMy
BCTYIMTEIBHBIX HCIBITAHHH M KaHAMOATCKMX DK3aMEHOB B ACIHPAHTYpPy B
YCTaHOBJIEHHBIE CPOKH;

2.2.14. ¢dopmHpoBaHUE BEJOMOCTEH ¥ OK3aMEHAIHOHHEIX JIUCTOB;

2.2.15. cocraBieHHe OTY4eTOB B cdepe TMOArOTOBKM OOYYAIOUIMXCS 10
IporpaMMaM MarucTpaTypbl M IporpamMmaM INOJATOTOBKH Hay4HO-IIEJarorHYeCKUX
KaJ[pOB B aCIIUPAHTYPE;

2.2.16. opranmzanus paboThl ¢ KaHUIATAMHU B ACITUPAHTYPY;

2.2.17. B3aumonencIBue G OpraHu3alusIMU %} CTPYKTYPHBIMH
OJIpa3AeIeHUAMH HHCTUTYTA 110 BONPOCAM peau3alliyi MaruCTepCKUX MporpaMm u
MOJrOTOBKH KaJIpOB BBICLLIEH KBATU(DUKAIIHH.

2.2.18. yyacTHe B Hay4YHO-METOAMYECKHX H IPAKTHYECKHX KOH(MEPEHIIHIX,
CeMHHAapax 110 BOIPOCaM, OTHOCAIIUMCS K e TelNbHOCTH MHCTUTYTA.

2.2.19. ocymecTBieHue HUHBIX (QYHKUMH, OOECIEUMBAIONINX BBITOIHEHHE
nocraBlIeHHBIX nepen OTaenom 3aaad.

3. Ilpaga

C nenelo peanu3aluu cBOMX 3a/1a4 PyKOBOIUTENE OTAE A UMEET [IPaBo:

3.1. IlpoBoauTh npoBepky paboThl Kadenp Mo BCEM BOIPOCAM, CBS3AHHBIM C
peausale MMporpaMM IO OCHOBHBIM 00pa30BaTENBHEIM IIPOTPAMMAM BBICIIETO
00pa3oBaHus - IporpaMMaM MAarucTparypbl M MPOrpaMMaM IIOATOTOBKH HAYYHO-
[elaroruyecKux KaJpoB B aCIUpPaHType.

3.2. llomydaTs OT CTPYKTYpPHBIX TMOJpasfeieHud U Kadeap HHCTUTYTA
HeO0OXOQUMBIE JJIS BBITIOJIHEHUS BO3JIOKEHHBIX Ha OT/EN 005S3aHHOCTEH JOKYMEHTOB,
CHPAaBOK, CTATUCTHYECKUX W JPYTMX CBEIEHHUM B COOTBETCTBUM C HX OCHOBHOMU
JIeSITeILHOCTBIO.

3.3. llonmyyaTb B YCT@HOBIEHHOM TIOpSANIKE OT aAIMHUHHUCTPATHBHO-
ynpaBieHYecKux noapaszaeneHuit Mlucrutyra Bce Heobxonumele i paboThl OTAENa
JTIOKYMEHTBL.

3.4. TpebGoBaTb OT COOTBETCTBYIOIIMX CTPYKTYPHBIX ITOJpas3leI€HUH W
JTOJDKHOCTHBIX JIMIL MHCTUTYTa TOYHOTO M HEYKOCHHUTEIBHOTO BBINIOJHEHHUS



HOPMATHUBHBIX [IPABOBLIX aKTOB, IPUKA30B, PACTIOPSKEHUIN U NMPOLEAYP, MPU3BAHHBIX
obecreduTh KayecTBO IOATOTOBKH OOYYAIOIIUXCS 110 MPOrpaMMaM MarucTpaTyp H
IIporpaMMa MOArOTOBKOH HAyYHO-TIEarorHueckux KaJIpoB B aCHPaHType;

3.5. 3ampammuBaTh y 3aBeIyOIIMX KadeapaMH W WHBIX TOApa3JeICHUH
HMHucTuTyTa THMCBMEHHBIX  OOBSICHEHMH O TPHYMHAX  HEBBIMOIHEHHS MM
HEHaJ[JIEKAIEero  BBIMONHEHWs HOPMATHUBHEIX [IPaBOBBIX  AKTOB, TIPHKA30B,
PACTIIOPSKEHUH U IIPOLEAYD, IPU3BAHHBIX 00ECIICYHTE:

- Ka4eCcTBO MIPEJOCTABIIIEMON JOKYMEHTAIMH, & TaK)Ke HOPMATUBHBIX CPOKOB
U IIpOLEeyp 3aUMCIICHUS] aCTUPAHTOR B MHCTHTYTE;

- KadecTBO OpraHM3alMM 00pa3zoBaTelbHOM JesTensHOCTH B MHCTHUTYTE 1O
00pa3oBaTeNbHEIM MPOrpaMMaM BBICIIEr0 00pa3oBaHus MPOrpaMMaM MarkCTPaTyphl
Y IIpOrpaMMaM MOATOTOBKH HAy4YHO-IIEIarorHuecKuX KaJipoB B aClIUPaHType;

- Ka4ecTBO MPOBEICHHS MPOMEKYTOYHBIX M HTOTOBBIX AaTTCCTaIHi
o0yyaronmxcs Mo nporpaMMaM MaraCTpaTyphl B MTporpaMMaM TTOATOTOBKYM HAy4dHO-
NeIarorM4ecKrux KaapoB B aCIUPAHTYPE.

3.6. [laBarh peKOMEHIAIMH 10 YCTPAHEHHUIO BBISIBIEHHBIX HEJOCTATKOB.

3.7. [IlpuBnexate paboTHHKOB WMHcTUTyTa X paboTre 1O peleHHIo
TIOCTABJICHHBIX TIEPe]l OTIETIOM 3a/1ad.

3.8. OcymecrBmaTe KOHTPOJIbL coOmMOIeHHs KadempaMd ©  WHBIMHU
nojapasgesnieHusMu  MHCTHTYTa  TNOJNIOKEHHMH,  HOPMATHUBHBIX  JOKYMEHTOB,
pErIaMEHTHPYIOMIUX pealn3alfiio TPOorpaMM IO OCHOBHBIM 00pa30BaTENBHBIM
MporpaMMaM BBICIIEro 00pa3oBaHus - MporpaMmaM MarucTparypbl U Iporpammam
TTOATOTOBKHA HAYYHO-TIEIarOTHYECKIX KaJPOB B aCIHPAHTYpe.

4. BzaumoieiicTBHE C IPYTUMH CTPYKTYPHBIMH NOJIpa3/ieNIeHUAMHU

4.1. Ortmen B3aUMOAEHUCTBYET CO CTPYKTYPHBIMH  IIOJpa3ciIEHUSIMHU
MHCTUTYTA B COOTBETCTBHHU C OPraHU3allMOHHO-PACMIOPSAUTEIbHBIMU JTOKYMEHTAMU
WuctruTyTa B IIpeenax MpeAoCTaBIeHHBIX TOJHOMOYHINA:

4.1.1 byxranrepueif mo BOMpPOCaM: KOHTPOJS HCIOJHEHHS IOroBOPOB 00
OKa3aHWM 00PA30BATENBHBIX YCIYT;

4.1.2 Y4eOHO-METOAMYECKUM VYIIPABIEHWEM IO BOIPOCAM: TIOATOTOBKH
00pa3oBaTeNbHBIX TPOTpaMM MAarucTpaTypbl M NOpOrpamMM I[OANOTOBKH KaJpoB
BBICIICH KBaJIM(UKALMK B aCIMPAHTYyPE, B TOM YHUCIE IIPH MOATOTOBKE K IPOIENLype
rocyIapCTBEHHON aKKpeInTall|y;

4.1.3 YueOGHO-OpraHH3alMOHHBIM OTIEIOM — II0 BONPOCAM INIAHWPOBAHMS H
opraHu3aIyy y4edHoro mpouecca B MarucTpaType U aclupaHType;

4.1.4 lleHTpoM TIPOBIIKEHMS O0Opa3oBaTEeNbHBIX YCIyr II0 BOIIPOCaM
opraHusaudi Tpo(OpUEeHTAMOHHON paboThl, OpraHuM3alMedl | INPOBEIECHHEM
IIPUEMHOM KOMITAHWH B MardcTparypy W aclHpaHTypy, IpueMy oOydarolmmxcs Ha
OpOrpaMMbl  MarmcTpartypbl W IIPOrpaMMbl  [IOATOTOBKHM  KaJpOB  BBICIICH
KBaTu(DUKaIMKU B aCIUPaHTYpPE;

4,1.5 1lleHTpoM OpraHu3aldd HAy4YHO-HCCIENOBATEeNLCKOH  paboTel U
MHHOBAIMH - 110 BONPOCAM OpraHW3aly HAy4HO-MCCIIe/I0BATENBCKOM paboThl
MarucTpOB U aCIMPAHTOB;



4.1.6 Bubnuorekoi — 1Mo Bompocam OMOIMOTEYHOro ¥ WH(OPMAIMOHHO-
OUOIHOTEeYHOr0 0OCITYKMBAHHU MaruCTPOB U aCIIHPAHTOB,

4.1.7 JlexaHataMu u KadeapaMu [0 BOIIpocaMm: coJepikanus ydeOHo-
METOJMYECKOr0 ¥ HAyYHO-HCCIENOBATENIHCKOTO IIPOLecca; OpPraHU3aluy y4eOHBIX
3aHSATUHA, BCTYIMTENBHBIX M TPOMEKYTOYHBIX 3K3aMEHOB, pa3paboTku ydeOHBIX
IUIAHOB, MIPOrPpaMM Y4eOHBIX JUCUMIUIMH, (DOH/IA OLIEHOYHBIX CPEJICTB; COXPAHEHUS U
ONTUMHU3AIMM KOHTHHI€HTA MaruCTPOB M aCTMPaHTOB; YTBEPKICHHUS TEM Hay4HbIX
WCCIeNOBAHWH; BBITIOTHEHHS WHAMBUIYAIbHBIX IUIAHOB, IPOBEACHHS €XKEroJHOR
aTTECTAllMK; TPUBJIEYCHHUS K YyYacTHIO B y4eOHOM IIpoliecce IO HaIpaBIIECHHs
MTOITOTOBKH U APYTHUM BOIPOCaM 00yUeHHMs.

5. OTBETCTBEHHOCTD

5.1. OTBeTCTBEHHOCTh 3a HEHAIJIe)Kalllee MCIIONHEHUEe MIW HEHUCIOJTHEHUE
(yHKIMH, NOpeNyCMOTPeHHBIX HacToAmuM llomoxkenuem, HeceT PyKoOBOAWTEND
Otpena.

5.2. Corpymauku Otmena B paMKax CBOMX JOJDKHOCTHBIX MHCTPYKLWH HECyT
OTBETCTBEHHOCTD 32 HEHAUIeKAlllee UCIIOIHEHHE JODKHOCTHRIX 00I3aHHOCTEH.

6. CtpykTtypa Otzena

6.1.HenocpeacTBeHHOE  PYKOBOICTBO  JEATENBHOCTBIO  OCYIIECTBIISIET
pykoBoauTenas Otaena.

6.2. Otnen dbopMupyeTcs COMIACHO IITATHOMY PACIUCAHUIO, YTBEPIKIAEMOMY
pexTtopoMm MucTuTyTa.

6.3. Pykosomutens otaena B cocrase Otaena, Apyrve pabotHuxu Otzena
HA3Ha4yaloTCs Ha JODKHOCTH W OCBOOOJKIAIOTCS OT Hee IIPUKa3soM peKTopa
HucruTyTa.



